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APPLICATION FOR ERASMUS TEACHING STAFF MOBILITY
Check the current application periods and guidelines from the net http://www.utu.fi/en/studying/cooperation/mobility/outgoing_staff.html. Remember to fill in the endorsed working plan of the exchange (appendix 1) that can be found from the web sites, and enclose it in your application or submit it to the Rector’s Office before you make your travel arrangements. Please fill in everything carefully.
1. Name, department and position of the applicant at the University of Turku. All teaching staff members may take part in Erasmus teaching staff mobility. The employment relationship/work order must be in force during the visit. Furthermore, the one leaving for Erasmus exchange from Finland must be a Finnish citizen or a citizen of another country participating in the Erasmus programme or he or she must have a permanent residence in Finland. 
     
2. Name of the host university/department or institution/department 
The faculty or the department must have an in-force Erasmus exchange agreement with the host university. 

     
3. Planned teaching period. Mention exact dates if they are known. Teaching time abroad that is funded by the allowance must be at least five teaching hours and at the most 6 weeks.  The exchanges must take place during the agreement period 1.6.2009–30.9.2010.
Teaching period (dates):         Duration (days)       Total number of teaching (h) 
4. Planned contents of the teaching, the level of the teaching, evaluated number of students and the status of the teaching at the host university as part of its study programme. Sending and hosting universities assure that the teaching of a visiting teacher will be a part of the study programme at the host university. The teacher leaving for Erasmus exchange is responsible for confirming this when he or she is negotiating about the exchange with the host institution. 
Contents of the teaching:       

Level (bachelor/master/ doctoral) :      
Estimated student number       

Short clarification of the teaching’s status at the hosting university:      , will the students get study points from the teaching?  FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
5. Erasmus activities and other activities during the visit. If the teacher visit consists of also other activities than teaching, the travel expenses will not be paid solely from the allowance reserved for Erasmus teaching staff mobility, but part of the travel expenses must be paid from research allowance, for example. However, simultaneous funding from other EU programmes or European Community funds cannot be used for a teaching visit. The expenses of a combined teaching and research trip must be divided according to the work days used for the work in question at the host university. The programme for the visit should be attached as an appendix to the application. 

a)  FORMCHECKBOX 
  No other activities than actual teaching (including student counselling)
Erasmus activities related to the teaching visit:

b)  FORMCHECKBOX 

Introducing the University of Turku, to whom?      
c)  FORMCHECKBOX 

Meeting the students from the University of Turku who study at the host university 
d)  FORMCHECKBOX 

Participating in the training for the teachers and students coming to Turku
Other activities than actual teaching or Erasmus cooperation (programme for the visit as an appendix): 

e)  FORMCHECKBOX 

Preparing other cooperation than the abovementioned Erasmus cooperation between departments 
f)   FORMCHECKBOX 

Your own research
g)  FORMCHECKBOX 

Exploring the host city/country
h)  FORMCHECKBOX 

Other, what?      
6. Grounds and aims for the teaching visit. Planned or previous cooperation background (see 5, points e-h above). 

     
7. Estimated real costs, applied amount and information on other possible funding (see points 5 e-h above): 
Travel: 
      EUR
Accommodation: 
      EUR
Per diems: 
      x       =       EUR
Any other funding used for the visit       
Total sum applied from the Erasmus allowances:       EUR
8. Signature 
I am aware that
· a specific working plan must be made and it must be approved by the teacher and both the sending and the host university (appendix 1). The plan must be submitted to the Rector’s Office before travel arrangements, if not submitted already together with the application for the grant.
· the teacher participating in the exchange must fill in a report form and submit it to the Rector’s Office within one month after the exchange at the latest. 

· after receiving the grant, I am responsible for reading the guidelines for using the grant and act according to them.

With my signature I assure that I have not given any false information. 

Date and signature
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