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UGIS
Information system developed 
at the University of Turku for 
the needs of the university's 
graduate school.

Contains information about all 
the doctoral researchers and 
their supervisors in each 
doctoral programme.

Acts as a portal, which offers 
instructions as well as digital 
services such as accepting 
doctoral studies credits and e-
forms related to the dissertation 
process. 

Supervisors are able to see all 
their doctoral researchers and 
monitor their progress.

Users: 
• doctoral researchers, 
• supervisors, 
• administrators from the 

doctoral programmes and 
faculties, 

• directors of doctoral 
programmes 

• heads of departments



UGIS 3.0

https://ugis.utu.fi

https://ugis.utu.fi/




UGIS Instructions
• UGIS instructions for a doctoral

researcher (PP)
• Home view of a doctoral researcher

(video 1:49)
• Lifecycle of a doctoral researcher (video 

4:50)
In Finnish:
• Väitöskirjatutkijan aloitusnäkymä 

(video 1:32)
• Väitöskirjatutkijan elinkaari (video 4:13)

https://www.utu.fi/sites/default/files/media/UTUGS/UGIS_doctoral_researcher.pdf
https://seafile.utu.fi/f/c9131a70a82d46a6952a/
https://seafile.utu.fi/f/2cd99de5c58f4c47a301/
https://seafile.utu.fi/f/ded3aef73a3346ba8e04/
https://seafile.utu.fi/f/8068d5c21cdc4426bf2a/


Problems with UGIS

• If you have problems with UGIS, contact your doctoral
programme coordinator!
• Coordinators takes care of registering UGIS users, so if you can’t log in 

contact your coordinator.

• If the coordinator can’t solve your UGIS problems, you can
contact ugis@utu.fi

mailto:ugis@utu.fi


Home
• PENDING TASKS

• Tasks waiting for your
reaction

• LATEST POSTS
• What has happened in your

UGIS

• NEWS 
• The list of the newest news

Click the links to go on.

Change language and log out

Doctoral 
researcher’s
lifecycle view

List of all
news

List of links



Change language

Select the preferred
language from English and 
Finnish. 

You can log out by closing
the browser or by clicking
Log out.



Links & News



Lifecycle view
• Information of your doctoral degree study right. 

• Enrollment status is Attending, when you have enrolled with the
university as an attending student. If this status is not found, you have to 
enroll with the university!

• Information of your UGIS supervisor and other supervisors. 
• Moreover you can have: monitors, a research director and a head of 

major subject. 
• Modules – these includes instruction

• Beginning doctoral studies
• Pesonal study plan, studies and research
• Supervisory meetings
• Annual progress monitoring
• Dissertation process and graduation

• Every title in the module box is a link.
• The colour of the submodule tells the situation of the events. 

• White=not started, 
• Orange=unfinished, 
• Green=ready.

A link to the
research
portal, 

where you
should add

your
publication

information. 



Group view
• When you click the

main title of a module, 
you will enter a group
view of the module. 

• When you click a 
subtitle of a module, 
you enter the view of 
the submodule. There
you can see the status 
of events. 

• In these views, you find
the links to the events.

Events



Events

• An event has phases and every phase has
a responsible person.

• The event has a status: not
started/unfinished/ready/failed/ passed

• You can send a message from an event.
• Instructions of the event. Doctoral 

researchers and supervisors can have
different instructions. 

• Fill in a form (if any) and change the
phase of the event. The form is visible
only for the person in the responsible
role. 



Send a message

It is possible to send a note to 
the UGIS event without
selecting recipients and 
sending an email.

Write a message and click
send.  

If you want to send an 
email, select Send email
notification. 

Choose recipients
according to the role. 

Write a message and send
it. You will see your
message in the UGIS portal
and the recipients will have
an email with a link to the
UGIS event. 



Related posts

• Posts related to the events are at the end
of the page.

• Here you can see, who and when has
changed the phase of the event. 

• As well here are notes and emails written
in the event.

• You can see the whole post by clicking
display post/answers



Pending tasks
When an event is 
transferred to the phase
where you have a 
responsible role, you will
have a notification in your
home view.
➢ Pending tasks

By clicking the button Go 
to event, you will enter
directly to the correct
event. 



Modules of the lifecycle



Place for the
memos of 
supervisor
meetings and 
follow-up group
meetings

Annual progress
monitoring after 1-1,5 
year studies. 

Supervisors give their
statements of doctoral
researcher’s activity

If you have a 
cotutelle agreement
on completing the
doctoral degree
jointly in a university
abroad, then you will
have this module. 

Start using
UGIS from
here. 

Detailed
instructions for 
the dissertation
process and 
forms for that.



Supervision plan



Electronic form for 
supervision plan
• https://forms.utu.fi/private/ohjaussuunnitelma/

• If you have not made a 
supervision plan with your
supervisors (for example when you
applied for the doctoral degree study
right), then you should do it now.

• If you already have the
supervision plan, but you have
to change supervisors, monitors
or a research director, you can
use the electronic form for 
applying for the change. 

https://forms.utu.fi/private/ohjaussuunnitelma/


Supervision plan
• Add information about your

supervisors who have utu user
account.
• Especially, a UGIS supervisor

must have an utu account. 
• The form goes them for 

signature.
• Add also information about

your supervisors who do not
have utu account. 
• You have to collect the

acceptance from these
supervisors for example by email
and attach it in the second phase
of the form.



Personal Study Plan (PSP)  



Personal study plan - PSP

• Discuss your studies with your supervisor. 
• Do your personal study plan in the Peppi system: 

https://student.peppi.utu.fi
• Ask the coordinator of your doctoral programme to check your

plan. 
• When the plan is fine, the coordinator will transmit it to your

supervisor, researh director or head of major subject (depending
on your faculty) for approval in the UGIS portal. 

• You will see the accepted plan in the UGIS.

https://student.peppi.utu.fi/
https://student.peppi.demo.utu.fi/group/pakki/


Registering study credits



Register a study 
credit for doctoral 
studies

• https://forms.utu.fi/private/opintosuorituksenhyvaksynta

• You have to apply for registration of 
study credits which are not courses
at the university. 
• Conference presentations
• Teaching
• Research visit
• Courses (not at UTU)
• Publication
• Other

• The coordinator of you doctoral
programme will check your
application and forward it to 
acceptance. 

https://forms.utu.fi/private/opintosuorituksenhyvaksynta


Get inspired.


